


Appendix A


Sample Lease Forms




The following forms are standardized for financing equipment through the Treasurer’s Lease/Purchase Program:

· Notice of Intent to Lease/Purchase
· State Agency Financing Addendum 
· Personal Property Certificate
· Certificate Designating Authorized Agency Representatives


The Notice of Intent to Lease/Purchase should also be used to apply for financing real estate.  

You should always check our website to ensure you have the most up-to-date form templates: http://www.tre.wa.gov/government/leasePurchaseProgram.shtml. 

Alternatively you may request these templates by email by contacting Wendy Kancianich, 360-902-9022, wendy.kancianich@tre.wa.gov or Michael Bennion, 360-902-9024, michael.bennion@tre.wa.gov.

The forms are legal components of the Master Installment Agreement approved by the State Finance Committee.  DO NOT MODIFY THE LANGUAGE ON THESE FORMS.


Another form that you’ll need when requesting release of funds is also on our web site:
· Request for Release of Funds
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EXHIBIT A
NOTICE OF INTENT

	Date:
	[bookmark: Text86]     
	
	

	Agency Name:
	[bookmark: Text57]     
	Agency No.:
	[bookmark: Text1]     

	Name of Division:
	[bookmark: Text58]     
	
	

	Address:
	[bookmark: Text59]     
	City:
	     
	Zip:
	[bookmark: Text65]     

	Contact Person:
	[bookmark: Text60]     
	Phone Number:
	     
	Fax Number:
	     

	Title:
	[bookmark: Text61]     
	E-mail:
	     
	Mail Stop:
	     

	Accounting Contact Person:
	[bookmark: Text62]     
	Phone Number
	     
	Fax Number:
	     

	Title:
	[bookmark: Text63]     
	E-Mail:
	     
	Mail Stop:
	     



	


Property Description
	


Quantity
	Amount Expected to be Financed
	Proposed Finance Term 
[Years]
	Date Property 
Received/
Accepted
	[For AFRS Agencies Only]
AFRS Fund No.
	Anticipated Financing Date


	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	

	     
	     
	     
	     
	     
	     
	

	[bookmark: Text68][bookmark: Text70][bookmark: Text73]     
	[bookmark: Text69]     
	     
	[bookmark: Text71]     
	[bookmark: Text72]     
	     
	

	[bookmark: Text80][bookmark: Text81][bookmark: Text82]     
	     
	     
	[bookmark: Text83]     
	[bookmark: Text84]     
	[bookmark: Text85]     
	

	     
	     
	     
	     
	     
	     
	

	By executing this Notice of Intent, the State Agency acknowledges, agrees to and accepts its designation and appointment as agent of the nominal lessor in connection with the acquisition of the Property.  The State Agency reasonably expects to be reimbursed for original expenditures made to acquire the personal/real property identified above after (and/or not more than 60 days before) the date of the Notice of Intent to Lease/Purchase, from sale proceeds of certificates of participation in a Personal/Real Property Financing Lease with the State Treasurer in the maximum amount expected to be financed as identified above.  The State Agency reasonably expects that the personal/real property will be used by the State Agency for its governmental purposes and not by any nongovernmental person for private business use.



	
	
	

	
	
	

	Return to:
	Debt Management Division, MS 40200
	Signature of Authorized Agency Representative

	
	Office of the State Treasurer
	


 (
Revised Ju
ne
 20
14               
This form is available on web at:
 
http://www.tre.wa.gov/government/leasePurchaseProgram.shtml
)


[bookmark: _GoBack]Transaction No. _______________________
STATE AGENCY FINANCING ADDENDUM, SERIES 20_____
(Equipment)
This State Agency Financing Addendum, Series 20____ (the “the “Agency Financing Contract”) is entered into by and among the Washington Finance Officers Association, a nonprofit corporation organized and existing under and by virtue of the laws of the state of Washington (the “Corporation”), and the state of Washington (“State”), acting by and through the State Treasurer (“State Treasurer”) and _  Agency Name__, (“State Agency”).
RECITALS
WHEREAS, certain State agencies (as defined in Appendix I hereto, “State Agencies”), including the State Agency, are authorized to acquire real and personal property used or needed by such State Agencies through financing contracts entered into pursuant to Chapter 356, Laws of Washington, 1989, codified as Chapter 39.94 of the Revised Code of Washington (the “RCW”), as supplemented and amended (the “Act”); and
WHEREAS, Chapter 291, Laws of Washington, 1998 supplemented and amended the Act to authorize the State to enter into financing contracts on behalf of certain local agencies (as described therein, “Local Agencies”), to finance the acquisition of real and personal property by Local Agencies; and
WHEREAS, the State Treasurer has established a consolidated program providing for the execution and delivery of certificates of participation in such financing contracts, or in master financing contracts with respect thereto, in series from time to time in order to provide financing or refinancing for the costs of acquisition of such real and personal property by State Agencies and Local Agencies; and
WHEREAS, simultaneously with the execution and delivery hereof, the State is entering into a Master Financing Contract, Series 20_____ dated as of the Dated Date (the “Master Financing Contract”) with the Corporation to provide financing for the costs of acquisition of certain items of personal property by certain State Agencies and Local Agencies, including the State Agency, under the terms set forth therein; and
WHEREAS, the State Treasurer and the State Agency have determined that it is necessary and desirable to enter into this Agency Financing Contract, as a part of the Master Financing Contract, to provide financing or refinancing for the costs of acquisition of certain items of personal property, described in Exhibit B hereto (the “Property”), by the State Agency; and
WHEREAS, the State Finance Committee has authorized the execution and delivery of this Agency Financing Contract pursuant to Resolution No. 987 adopted on October 7, 2003; and
WHEREAS, all acts, conditions and things required by law to exist, to have happened and to have been performed precedent to and in connection with the execution and delivery of this Financing Contract do exist, have happened and have been performed in regular and due time, form and manner as required by law, and the Parties hereto are now duly authorized to execute, deliver and perform their respective obligations under this Agency Financing Contract;
NOW THEREFORE, in consideration of the mutual covenants and agreements contained herein and for other valuable consideration, the Parties hereto mutually agree as follows:
Section 1.1 Defined Terms.  Capitalized terms used but not otherwise defined in this Agency Financing Contract shall have the respective meanings given such terms in Appendix I hereto.
Section 1.2 Notice of Intent; Personal Property Certificate; Certificate Designating Authorized State Agency Representative.  The State Agency has delivered a Notice of Intent to the State Treasurer in the form of Exhibit A attached hereto and incorporated herein by this reference. In order to evidence its acceptance of the Property financed and acquired pursuant hereto, the State Agency has executed and delivered herewith, or will execute and deliver within 60 days from the Dated Date to the State Treasurer, a Personal Property Certificate in the form of Exhibit B, attached hereto and incorporated herein by this reference.  The State Agency has delivered a Certificate Designating Authorized Agency Representatives to the State Treasurer in the form of Exhibit C attached hereto and incorporated herein by this reference.  Said Certificate is currently in force and has not been amended, withdrawn or superseded, and the signatures shown thereon are true and correct originals of the signatures of the persons who hold the titles shown opposite their names.  The signature of any one of the individuals shown on said Certificate is sufficient to bind the State Agency under this Agency Financing Contract with respect to any of the undertakings contemplated herein. The terms and provisions set forth in Appendix II hereto are incorporated herein and made a part hereof by this reference. 
Section 1.3 Installment Sale and Purchase of Property.  The Corporation hereby agrees to sell, assign and convey, and does hereby sell, assign and convey to the State Agency, and the State Agency hereby agrees to purchase, acquire and assume, and does hereby purchase, acquire and assume, from the Corporation, all of the Corporation’s right, title and interest in and to the Property and all proceeds and profits thereof and therefrom, subject to the security interest created pursuant to Section 2.5 of Appendix II hereof, and the State Agency agrees to pay in consideration thereof the Purchase Price therefor and interest thereon and the Additional Costs in accordance with Section 1.4 hereof, and all other amounts required to be paid by the State Agency hereunder, all in accordance with the provisions of this Agency Financing Contract.
Section 1.4 Agency Installment Payments.  In consideration of the sale of the Property and the covenants and agreements of the Corporation in this Agency Financing Contract, the State Agency hereby promises to pay to the State the following amounts at the following times:  (a) On each Agency Installment Payment Date, the Agency Installment Payment set forth in Exhibit D hereto, consisting of a Agency Principal Component and/or an Agency Interest Component as set forth in such Exhibit; and (b)  All Additional Costs incurred by the State in connection with the sale of the Property to the State Agency, the execution and delivery of the Certificates, and the observance and performance of the Series 20_____ Agreements, within thirty (30) days following receipt of an invoice from the State with respect thereto which includes (i) a brief description of each such Additional Cost, (ii) the party to whom payment is due, (iii) the amount thereof, and (iv) such additional information as the State Agency may reasonably request.
Section 1.5 Term.  The term of this State Agency Financing Addendum shall commence on the Dated Date and shall terminate on the date on which all amounts due hereunder shall have been paid or the payment thereof duly provided for pursuant to Section 4.3 of Appendix II hereof.

STATE OF WASHINGTON	_  Agency Name__
OFFICE OF THE STATE TREASURER	as State Agency

By ________________________________________________________	By_____________________________________________________
	Designated State Treasurer Representative	
		Title __     ___
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EXHIBIT B
PERSONAL PROPERTY CERTIFICATE

	Name of State Agency:
	[bookmark: Text14]     

	Address:
	[bookmark: Text15]     

	
	[bookmark: Text16]     

	
	[bookmark: Text17]     

	
	


[bookmark: Text18][bookmark: Text19]	All capitalized terms not defined herein shall have the meanings assigned to such terms in the Financing Contract that this Exhibit B is attached to.  The undersigned, [Name/Title]       does hereby certify, that [he/she] is an Authorized Agency Representative of _      (the "State Agency") pursuant to the terms of the Financing Contract.

	The undersigned, confirms that the Property described below will be placed in use at the location listed below.  The undersigned confirms that the Property described below has been delivered to and received by the State Agency.  All installation or other work necessary prior to the use thereof has been completed.  The Property has been examined and/or tested and is in good operating order and condition and is in all respects satisfactory to the State Agency and complies with all terms of the Master Financing Contract and the Financing Contract.
	Notwithstanding the foregoing, the undersigned does not waive or limit, by execution of this certificate, any claim against the vendor or any other seller, installer, contractor other provider of property or services related to the purchase, shipment, delivery, installation or maintenance of the Property.
	The State Agency further confirms that the Property will be used to fulfill an essential governmental function which the State Agency has the authority to provide in the State.
PROPERTY INFORMATION
	Description: 
	[bookmark: Text240]     
	Name of Vendor:
	[bookmark: Text241]     

	
	[bookmark: Text242]     
	Address:
	[bookmark: Text248]     

	
	[bookmark: Text243]     
	
	[bookmark: Text249]     

	
	[bookmark: Text244]     
	
	[bookmark: Text250]     

	Serial No.:
	[bookmark: Text251]     
	
	[bookmark: Text245]     

	Tag No.:
	[bookmark: Text246]     
	
	

	
	[bookmark: Text247]     
	
	

	Location of Property Acquired:
	
	
	

	
	[bookmark: Text255]     



INSTRUCTIONS TO STATE TREASURER FOR PAYMENT: 
	Disburse to :
	|_| Vendor*        |_|  Agency         |_|Other*

	Disburse to [Entity Name]:
	[bookmark: Text345]     

	Disbursement Amount:
	[bookmark: Text252]$      

	Method of Payment:
	|_| ACH      |_| Wire      |_| Check     |_| IAP     

	ACH/Wire Instructions:
	[bookmark: Text258]     

	Statewide Vendor No:
	     



	Attached hereto are:

1.	A vendor's invoice for the Property acquired or to be acquired by the State Agency. 
2.	A Certificate of Insurance from Office of Risk Management, Department of Enterprise Services, demonstrating liability insurance coverage and stating that insurance will be renewed annually automatically, unless said office notifies the State Treasurer of any discontinuation of coverage.

	In connection with the State Agency’s acquisition of the Property as agent of the Washington State Finance Officers Association, you are hereby requested to make a disbursement as indicated above.

									____________________________	
									Authorized Agency Representative
									Date: _______________________

Countersigned and
Approved for Payment:	_________________________________
			Designated State Treasurer Representative
			Date: ____________________________
 (
* Vendors must be registered with the 
Department of Enterprise Services
 at 
http://des.wa.gov/services/ContractingPurchasing/Business/VendorPay/Pages/default.aspx
Revised 
April 2015
)






EXHIBIT C

CERTIFICATE DESIGNATING AUTHORIZED AGENCY REPRESENTATIVES



[bookmark: Text39][bookmark: Text40][bookmark: Text41][bookmark: Text42][bookmark: Text43]	I,     Name   ,     Title    of       (the “State Agency”), hereby certify that, as of the date hereof the following individuals are each an “Authorized Agency Representative,” as indicated by the title appended to each signature, that the following individuals are duly authorized to execute and deliver the Financing Contract to which this Certificate is attached as Exhibit C, and all documentation in connection therewith, including but not limited to the Personal Property Certificate(s) attached thereto as Exhibit B, that the signatures set forth below are the true and genuine signatures of said Authorized Agency Representatives and that     #    of the    #   following signature(s) [is/are] required on each of the aforementioned documents in order to consider such documents executed on behalf of the State Agency:


	____________________
	[bookmark: Text44]__     _
	[bookmark: Text45]__     _

	(signature)
	(name)
	(title)

	
	
	

	
	
	

	____________________
	[bookmark: Text46]__     _
	[bookmark: Text47]___     __

	(signature)
	(name)
	(title)

	
	
	

	
	
	

	____________________
	[bookmark: Text52]_     _
	[bookmark: Text53]__     _

	(signature)
	(name)
	(title)




[bookmark: Text48][bookmark: Text49][bookmark: Text50]	Dated this __      day of _     , 20     .

	_________________________________________  [SIGNATURE]
[bookmark: Text66]	       [TITLE]
[bookmark: Text67]	       [NAME OF STATE AGENCY]

[bookmark: Text54][bookmark: Text55][bookmark: Text56]	SUBSCRIBED AND SWORN TO before me this _     _ day of _     _, 20     .

								By: ____________________
NOTARY PUBLIC in and for the State of Washington, residing at: __________________________________
								Printed Name: ______________________
								My Commission Expires: _____________
 (
Revised 
2-1-2005
)







REQUEST FOR RELEASE OF PROCEEDS

Re:  Lease Number ___________________


To:  	Shelly Sweeney				Shelly’s contact info: 360-902-9005 or shelly.sweeney@tre.wa.gov
	Office of the State Treasurer
	PO Box 40200
	Olympia, WA  98504-0200

From:	Name: _______________________________________        Phone: ___				
	Email: ___________________________ Entity: _________________________	_____________
	Statewide Vendor No. 										

The amounts ($_____________) for which payment and/or reimbursement is requested constitute proper costs of acquisition, construction and/or installation of the property being financed by lease number ______________ with proceeds of the state's Certificates of Participation. These amounts are properly chargeable to the capital account and represent true and accurate expenditures.
We request that the Office of the State Treasurer make:
|_| Reimbursement – We have made payments to vendor(s) per attached invoices and proof of payment(s).  For equipment purchases only, the personal property certificate indicating our acceptance of the property is also attached.
|_| Payment to vendor* (Local governments only) – I have attached the invoice(s) that we are requesting be paid.  For equipment purchases only, I have also attached the personal property certificate indicating our acceptance of the property.


Signed: ________________________________________
Date: ___________________

* NOTE: The vendor(s) and/or entity receiving payment must be registered with the Department of Enterprise Services before funds can be released: http://des.wa.gov/services/ContractingPurchasing/Business/VendorPay/Pages/default.aspx



