To: Cash Management/Office of the State Treasurer

From:      
Date: 
Re: Deposit Supply Order

Please order the following bank supplies for our agency:

Agency #: 
Agency Representative: 
Phone Number: 
Bank:  FORMCHECKBOX 
 Bank of America   FORMCHECKBOX 
 Other: 
Last 4 of Acct #: 
Self Inking Stamp QTY: 
Deposit Slip QTY:  FORMDROPDOWN 
     Pre-Encoded:  FORMCHECKBOX 
     # of Copies:  FORMDROPDOWN 

Deposit Bags:  FORMDROPDOWN 
  (if only cash is deposited, use double bags)
Rush:  FORMCHECKBOX 
  (only rush if absolutely necessary as there are additional costs)
Comments: 
Send completed order forms to the Treasurer’s Office:

E-Mail: LDEP@tre.wa.gov 
Fax: 360.902.8945

Mail Stop: 4-0202  (attn: deposit supplies)

· Deposit slip and endorsement stamp orders take approximately 10 business days for delivery. 

· Deposit bags are for Bank of America accounts only.

· This form may only be used to order deposit bags for agencies in the Olympia area. Other locations should contact Bank of America at 800.426.1411.

For questions regarding deposit bags contact Deanna Moore at 360.902.8910. For questions regarding deposit slips and endorsement stamps contact Michael Zehner at 360.902.8909.

Thank you!

